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The course is divided into 2 parts : Grammar and techchnical grammar. Lecture is followed
by oral and comprehensive exercises so GE calling for paragraph long answers

Part one :Grammar

Unit 1 : sentence structure

-Constructing simple sentences in various tenses using special finites

-Constructing simple sentences using full verbs — Negative and obligations

-Giving short questions and answers — Agreeing with remarks — Disagreeing with a
frimative remarks — disagreeing with negative remarks - disagreeing with negative
questions.

Unit 2 : passive of the following tense :
-Simple present — Simple past — Present continuous — Past continuous — Future — Perfect.

Unit 3 : interrogatives.

Unit 4: Articles.

Part Two: Technical grammar

Unit 1 : The engineering professions ( various branches and specialization)

Unit 2 :Safety precautions in engineering work shop.

Unit 3 : Engineering equipments and tools.

Unit 4 : electron and electricity.

FINAL EXAMINATION
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Verbs :- present , past & future perfect tenses . affirmative , negative
& interrogative .

Modal verbs :- can, could , will , would , shall , should , may, might ,
must, have to ( ability , possibility , permission , obligation

Making questions :- informative (Wh- ) questions & Yes , No
questions .

Passive voice :- simple , continuous & perfect tenses .
Sentences include modal verbs .

MID TERM EXAMINATION

Prepositions :- prepositions of time , place & movement .

Relative clauses :- Defining & Non-defining ( who , which , where ,

Reported speech :- statement , command & question sentences

Conjunctions :- because , although , or, but

FINAL EXAMINATION
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Concepts and Administrative functions: Planning — Organization -
Guidance — Control

Types of management: Business Administration — Public administration
Human Resource Management — Management of production .....etc

Organization Structures: Some models and forms relating to the organization
structures for a set of administration institutions

Med Exam

Hierarchy (Sequnce of Jobs ): Chairman of the Board — General
manager — Executive Director — Director of administration — Head of
Department — Head of Unit

Management report: Prepare the report of administrative by the most
common terms, and the most important reporta are(report of attendance
and progress reports daily. ect)

Minutes of meetings: Discused by some of the terminology used in the
preparation of minutes of the meeting, such as meeting minutes of
general assembly — minutes of meeting of the Board of Dorectors and
other

Final Exam
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